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December 13, 2021

GENERAL SERVICES AGENCY CIRCULAR NO.: 2021-013

To: All Department and Agency Heads
From: Chief Procurement Officer
Subject: Submission of Annual Report to the Chief Procurement Officer

Ref: Listing All Contracts Awarded During the Preceding Year

Hafa Adai! This serves as a reminder to all agency/department heads that the
requirement under 2GAR-Administration, Div. 4 —~ Procurement Regulations, §3114(0)
Reports, to submit an Annual Report to the Chief Procurement Officer a listing of all
contracts awarded under §3114 of these regulations during the preceding fiscal year.

Additionally, the report shall identify the parties to the contract, the contract amount,
duration and the services to be performed thereunder. A copy of §3114(o) is attached for
your reference. Please submit reports no later than December 28, 2021.

Your attention and full cooperation in this matter is greatly appreciated. Si Yu’'os

Ma’Gse.
CLAUDIA S. ACFALLE

Attachment
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2GAR - ADMINGTRATION
Div. 4 « PROCUREMENT RECULATIONS

{FDA), of thase drug products haviug the same active
ehiemical ingredients.

SOURCE: Added tu comply with 5 GCA 32711 BT, U1 1999;.

§3113.2. Government 1o Purchuse Drugs from
Manulacturer. Whensver possthle, tha Chief
Procurement Officer ur his designee, shall purchase
fdrugs, genecic or otherwise, directly from the
manufachirer so as o ensure: and maxiniize reonomy.

SOURCE: Adidmt ta cotnply vith 5 GCGA G271 ET 171410499,

§3113.3. Authorit. Al purchases of drugy
tlirectly froni the manufacturer shall cite this section s
autherity, and cach punchase order dusument shall
rellect the follawing statement - "REF: 5 GCA §5258."

§3114. Competitive Selection Proceduces fur
Servives Speclfied in §2112 {Authority 1o Contract for
Certain Serviees and Apprwval of Contracts) of these
Regulations. (a} Application. The provisions of this
Sechion apply to evary provurement of the services of
accountants, pliysicians, lowyars, deulists, and other
professionals as specified in §2112 (Authority o
Contraet for Cerfuin Services ond  Approvad of
Contracts) of these Regulations,

(b} Conditions for use of Competitive Selection
Procedures, Except as authorized under 5 GCA §5214
(Sole Source Pracurementf or 5 GCA §3215
(Emergency Procurement} of the Guam Procursment
Acl, competitive selection procetures shall be used for
all procursment ol the secvives listed in Sertion 31 14(o}
{Application) in esceas of 55,000, Any procurament of
sweh services nut in excass of this amount may ls
procured in accordance with Seetion 3111 (Small
Purchases} of this Chapter.

() Determinstion Required Prior to Use of
Competitive Selection Frocedures Fortlie purpasesof
prwuring  the  serviees  specifiad in  §3114()

CH. 3-SOURCE SELECTION & COMTRACT FORMATION - 2002 UPDATE 2.4
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2GAR - ADMINSTRATION
Div. 4 - PROCUREMENT REGULATIONS

(Application), any using agency of the taritory may act
83 a Purchasig Agengy excapt. as otherwise prvided
by Inw. (The Purchasing Agency slal) consult withs 1he
Chief Pricurement Offizer nra designe of such office
when procuring sueh services). However, the Chief
Procurement OFficer may, in his or her discretion,.
procure services for 8 using agency when raquested, Tu
either case, the heod of the using ngency or a designee
ol such officer sball determine 1 writing, prime 1o
announeing the need for any such services:

{1} that the setvices to be ocyuired are services
specified in §3174); .

{2 thot a reasonahle ingmiry has been conducie,
which sholl Include cequesting rthe appropeiate
Parsonnel Services Department 1o report on the
availahilite nFsuch personnel, and the territory docs nnt
have the persomniel sor resources to perfonu the
services required under the proposed countract:

(8; the natire of the relationship 1o be estahlishicrl
hebweens tha using ageney and e eontraator hy the
proposed contract; anl

{5; thint the using ngency has developed, aud fully
intends to implersent, a written plan for utilizing sue
servieas which will be insluded in the contrarinal
statement of work,

(d) Statement of Quolifications, When the servives
specified in §3114a) (Application) are needed o a recurTing
husis, the Procurement Officer shall autively sulieit persins
engaged in providing such services to submit annuni
statements of qualifications in a prescribed format which
shall include the following infurniation:

(1} terliniial education and training

(2} genaml or special experience, certificatinns,
licenses, and membership in professional associations,
societies, or boards;

CH. 3 - SOURCE SELECTION de CONTRACT FORMATION « 1997 - 9. 44
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2GAR - ADAENETRATION
Dhv. 4 - PROCURBMENT REGULATIONS

(3; an expression of interest in providing - a
partiuular servies specified in §31140Y al

{4} any other pertinent. infirmation requested by
the Procurement Qfficer.

Persons ay nmend statements of qualifications at any
dme by Gling a new stntament,

(e; Public Notice in Competltive Selection Procerdures.
Notiee of the need for serviees specified in Section 3114(a)
(Application) he made by the Prucurement Officer in the
form of a Reques. for Proposals at {=ast ten {10} rlays Liefors
the prupusals are due., Aderuate publis mmtice shall be givan
os providedin §3109{F; [Public Notice), and arllitionaily shall
tonsist of distributing Requests fur Proposals tn persuns
interested in perfonning the serviges required by the
proposed contract.

(/) Reqquest for Proposals, ~

{1} Contenis. The Retjuest for Propasals shall he in
the for specified by the Procurement Officer and
custin at least the following informatiun: :

{A) the type of services rmpired;
(B} a deseription of the work involved;

{C} an estirunte: of when and for haw long the
services will be required;

(D} the npe of contraet 1o be used;

(E) a dote by which poposals fur the
pesformance of the services shall be submitiod;

{F} o stateent thar the proposals shall be in
wiitng;

C}L:-Smmsmam&mmmrm-mumw P45
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2GAR - ADMINETRATION
Div. 4 - PROCUREAMENT REGULATIONS

{G) a statement that offerors may designate
thuse portions of the propusals which coutain
trade secrets or other proprietary data which 1nay
ramain vaifilential;

1Hj] a statement of the minimum infocmation
that the proposal shiall contain, to include:

i) the nanie of the offeror, the location of
the offeror's principal place of business and, it
differrnt, the place of performouce of the
proposeil contracy;

{ii}ildemined relevant by the Procuremnent,
Officer, the age of the offaror's husiness uwd
average nmaber of empluvees uvar s previsus
period of dne, s specified in the Recquest for
Propusals;

L]

Ji) the abiliges, qualificatons, and
experieuce ol all persuns who would be
nssigned to provirle the reguired secvives;

V] a listing of other contracts undler
which servivns similar in scope, size, or
discipline to the required services were
performied or undevtaken within a period of
tiuie, o8 spevified in the Request fisr Propasals;

) o plan giving os muels etafl as is
practical explaining how the services will be
performed; ond

Wi} the factors to be used in the evaluation
md selection process and their inportnce.

{2) Evaluation. Proposals shall be evaluated onlyon
the basis of evoluation loutors stated in Bie Request fur
Proposals. The following fociors may be appropriate o
use in conducting the evaluzton. The relative
importance of these and other factors will vary

CH. 3 - SOURCESELECTION & CONTRACT FORMATION - 1997 - P. 46



